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PURPOSE 

 

This policy and associated procedures provides a framework for Tenison Woods Catholic School 

to plan and undertake camps and excursions that enable all children and young people to 

move safely and effectively beyond the school setting to participate in an array of learning 

experiences offered within the community and natural environment. In addition, the policy and 

associated procedures aim to ensure that all sporting and adventure activities are conducted 

with the highest regards for the safety of participants. 

 

AIMS 

 

Tenison Woods Catholic School is committed to providing positive learning experiences for all 

students. We acknowledge the Australian Curriculum and contemporary practice in Australian 

Schools emphasising learning in the following ways: 

 

● personal and social action 

● participation with the wider community 

● practical applications 

 

Activities such as camps, excursions and other outdoor activities can greatly enhance the 

progress of this learning, offering new, varied, challenging and practical experiences across the 

learning areas. These activities are viewed as an integral part of the school curriculum and both 

enrich formal learning and develop social skills and values. It is also realised that these activities 

in some circumstances can become some of a student’s most significant and meaningful 

educational and life experiences.  

Tenison Woods Catholic School will therefore seek to schedule such experiences in their 

educational programs. There is an emphasis that learning must occur in a safe environment, 

which can best be achieved by preparation based on the information presented in this 

document. 

 

IMPLEMENTATION 

 

This policy is to be used in conjunction with the CESA Camps, Excursions, Sporting and Adventure 

Activities Procedures. 

 

We aim to involve all children in: 

● a variety of activities which promote positive outdoor and environmental interests 

● at least three (3) residential camp experiences in their Primary School Years 

● at least four (4) excursion / incursion experiences per year 

Aquatics 

Year 3-6 students will participate in Beach Safety or Aquatics activities annually (either through 

camp experiences or during an excursion) 

 

Reception – Yr 2 students will participate in a swimming program annually 

 

Camps 

 

It is suggested that camp experiences occur annually for all Year 4 – 6 students.  

 

It is suggested that: 



 

TIME YEAR LEVEL EXPERIENCE 

Annually 

 

Year 4 Overnight experience 

Year 5/6 Two-night experience (rotating 

venue each year) 

 

It is a requirement that the appropriate checklists / proforma’s are to be completed in 

accordance with CESA policy and procedures. Camps will be set the year prior with families 

notified of the associated costs at the commencement of the school year. 

 

Incursions / Excursions 

It is suggested that a variety of incursions / excursions are to occur throughout the school year 

and that these activities enrich the various learning experiences taught within school. 

● For all incursion and excursion administration refer to the Assistant Principal: Teaching and 

Learning for budgets/costs etc. All incursions and excursions require the completion of the 

Excursion Proposal to Principal Application. 

● During Year 3, students will experience a ‘camp like’ excursion that does not include an 

overnight stay. This may be visiting a camp venue participating in day time activities. 

 

Selecting activities 

Each activity planned for a curriculum will be designed to meet a range of student’s learning 

outcomes related to the Australian Curriculum and the school’s primary focus learning areas. 

 

Duty of care 

All CESA staff owe a duty to take reasonable care to protect those children and young people 

in their care and control from a reasonably foreseeable risk of harm. When this required 

standard of care is exercised it mitigates against claims of negligence. Refer to SACCS Duty of 

Care Policy. 

In addition to the obligations outlined above, Principals must advise CESA staff (and others, 

including volunteers) that they have statutory obligations pursuant to section 28 and 29 of the 

Work Health and Safety Act 2012 (SA) (WHS Act) to: 

● take reasonable care for their own health and safety; and 

● to take reasonable care that their acts or omissions do not adversely affect the health and 

safety of other persons; and 

● comply, so far as the worker is reasonably able, with any reasonable instruction that is given 
by CESA to allow CESA to comply with the WHS Act; and/or 

● cooperate with any CESA policy or procedure relating to health or safety at the workplace 

that has been notified to them. 

The Principal must nominate a teacher-in-charge for any camp or excursion. 

To ensure the safety and wellbeing of children, young people and workers, camps or excursions 

must be conducted with all parties aware of their roles and responsibilities. 

https://online.cesa.catholic.edu.au/docushare/dsweb/Get/Document-26672/Duty%2Bof%2BCare%2BPolicy_2020.pdf
https://online.cesa.catholic.edu.au/docushare/dsweb/Get/Document-26672/Duty%2Bof%2BCare%2BPolicy_2020.pdf
https://www.legislation.sa.gov.au/LZ/C/A/WORK%20HEALTH%20AND%20SAFETY%20ACT%202012.aspx
https://www.legislation.sa.gov.au/LZ/C/A/WORK%20HEALTH%20AND%20SAFETY%20ACT%202012.aspx
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Inclusivity 

As outlined in the Disability Discrimination Act 1992 camps and excursions are to be inclusive 

of all children and young people to ensure that they are given the opportunity to participate. 

Camps and excursions can provide a unique opportunity for all students to be included in 

enriching learning experiences that promote the principles of inclusivity. 

It is unlawful for a school to discriminate against a child or young person on the grounds of 

disability, sexual orientation, gender identity or intersex status by denying the child or young 

person access to, or limiting their access to, any benefit such as a school camp or excursion. 

For further guidance on supporting gender diverse and intersex children and young people 

during camps or excursions seek advice from the Learning Diversity and Equity Team at the 

CEO. 

Costs should be structured to ensure that there is no undue financial burden imposed upon 

individual children or young people or their families. Schools should consider whether 

financial assistance (eg subsidy or payment plan) will be offered, and this should be 

communicated to families during the consent seeking process. Parents/legal guardians are 

liable for the costs associated with their child or young person’s attendance on a camp or 

excursion. If for any reason a child or young person is unable to attend a camp or excursion 

the school should negotiate with the family reasonable reimbursement of costs paid. 

The support needs of children and young people with disabilities or medical conditions, 

multicultural groups, including racial and religious backgrounds, and transgender and 

intersex will require careful consideration and consultation with parents/legal guardians. 

Appropriate support measures should be put into place for these children and young people 

so they can access the learning experiences available through camps and excursions. All 

support needs required for the child or young person in the context of the camp or excursion 

location and proposed activities must be captured within the Sports, Adventure, Camps and 

Excursions Risk Management Plan. 

 

Disability Standards 

The Disability Standards for Education 2005, in particular the Standard for Participation (see 

Part 5) and the Standard for Curriculum Development, Accreditation and Delivery (see Part 

6), strengthen the obligation of schools to, amongst other things, ensure that off-school 

activities are designed to include children and young people with disabilities by taking all 

reasonable steps to ensure that the child or young person is able to participate in the courses 

or programs provided by the school. Schools should, where necessary, make reasonable 

adjustments to assist the child or young person to participate in the camp or excursion. To 

determine whether an adjustment is reasonable consider the factors in the definitions section 

above. Course determination and planning must be undertaken before or alongside the 

initial planning for the camp or excursion. 

If the adjustment is reasonable but would impose unjustifiable hardship (see definitions 

section above) on the school then it may be considered appropriate for the school not to 

comply with the requirements of the standards. 

Where a course or program necessarily includes an activity in which the child or young person 

cannot participate, the school may implement a measure to ensure that the child or young 

person is offered an activity that constitutes a reasonable substitute or adjustment within the 

https://www.legislation.gov.au/Details/C2015C00147
https://online.cesa.catholic.edu.au/docushare/dsweb/View/Collection-7259
https://online.cesa.catholic.edu.au/docushare/dsweb/View/Collection-7259
https://online.cesa.catholic.edu.au/docushare/dsweb/View/Collection-7259
https://www.legislation.gov.au/Details/F2005L00767
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context of the overall aims of the course or program. However, thorough initial planning 

should reduce the likelihood of this needing to occur. Clause 5.3 of the Disability Standards 

for Education 2005 outlines other measures that a school may implement to enable the child 

or young person to participate in the course or program on the same basis as other children 

or young people. 

The concept of inclusivity is further supported by the Ministerial Advisory Committee: Children 

and Students with Disability publication Principles of inclusion for children and students with 

disability in education and care, specifically principle one; ‘all children and students who 

experience disability have the right to access and participate in education’. These principles 

are endorsed by all 3 school sectors (Catholic, Independent and Government) and must be 

taken into consideration when planning and implementing a camp or excursion. 

 

Child protection 

All workers for the purpose of this policy and associated procedures are mandated notifiers 

pursuant to the Children and Young People (Safety) Act 2017 and must be made aware of 

their obligations to report a reasonable suspicion that a child or young person is, or may be, 

at risk to the Child Abuse Report Line 131 478 or through the online child protection reporting 

system. 

Staff must also be aware and implement their obligations in accordance with the: 

● Catholic Archdiocese of Adelaide Safeguarding Children and Young People Policy 

● Reporting Harm of Children and Young People Procedure (2020) 

 

All people working or volunteering with children and young people on a school site or with a 

school program are required to undertake mandatory training related to their child 

protection responsibilities. The training ensures an understanding of roles and responsibilities 

in keeping children and young people safe, as well as reporting of reasonable suspicion that 

a child or young person may be at risk. For camps and excursions mandatory training extends 

to all CESA employees and volunteers attending the camp or excursion but does not include 

a third party provider of an activity or service where the nature of the camp or excursion is a 

time limited once-off activity where teachers provide constant supervision. In the situation of 

a camp or excursion with an overnight stay, given the extended time and added risk, it is not 

considered a once-off activity and in such a case a third party provider of a camp or 

excursion is required to undertake mandatory training. In most instances Responding to 

Abuse or Neglect – Education and Care (RAN-EC) is the required training. 

Screening requirements for CESA employees, volunteers, third party providers and external 

providers (workers) are provided in the Screening and Verification Authority Working with 

Children Guidelines. 

 

Risk management 

Camps and excursions are an extension of the workplace as defined in the WHS Act. This 

includes transportation to sites and activities conducted while at the camp or excursion. To 

ensure children and young people and staff are safe, planning must commence by 

identifying hazards and managing risks with regard to health, safety and wellbeing in 

accordance with CESA’s camps and excursions procedure, before the camp or excursion 

takes place and must occur before the Principal gives approval. 

The identification and management of risks on camps and excursions should be undertaken 

using the Sports, Adventure, Camps and Excursions Risk Management Plan Where a recurring 

camp or excursion has an existing risk management form, this may be reviewed and 

https://www.legislation.gov.au/Details/F2005L00767
https://www.legislation.gov.au/Details/F2005L00767
https://www.education.sa.gov.au/department/about-department/minister-education-and-child-development-decd/ministerial-advisory-committee-children-and-students-disability/maccswd-publications
https://www.education.sa.gov.au/department/about-department/minister-education-and-child-development-decd/ministerial-advisory-committee-children-and-students-disability/maccswd-publications
https://www.education.sa.gov.au/department/about-department/minister-education-and-child-development-decd/ministerial-advisory-committee-children-and-students-disability/maccswd-publications
https://www.education.sa.gov.au/department/about-department/minister-education-and-child-development-decd/ministerial-advisory-committee-children-and-students-disability/maccswd-publications
https://www.education.sa.gov.au/department/about-department/minister-education-and-child-development-decd/ministerial-advisory-committee-children-and-students-disability/principles-inclusion-children-students-disability
https://www.education.sa.gov.au/department/about-department/minister-education-and-child-development-decd/ministerial-advisory-committee-children-and-students-disability/principles-inclusion-children-students-disability
https://www.education.sa.gov.au/department/about-department/minister-education-and-child-development-decd/ministerial-advisory-committee-children-and-students-disability/principles-inclusion-children-students-disability
https://www.education.sa.gov.au/department/about-department/minister-education-and-child-development-decd/ministerial-advisory-committee-children-and-students-disability/principles-inclusion-children-students-disability
https://www.legislation.sa.gov.au/LZ/C/A/CHILDREN%20AND%20YOUNG%20PEOPLE%20(SAFETY)%20ACT%202017.aspx
https://my.families.sa.gov.au/IDMProv/landing.html
https://my.families.sa.gov.au/IDMProv/landing.html
https://adelaide.catholic.org.au/__files/f/36861/Safeguarding%20Children%20and%20Young%20People%20Policy%20.pdf
https://adelaide.catholic.org.au/__files/f/36861/Safeguarding%20Children%20and%20Young%20People%20Policy%20.pdf
https://online.cesa.catholic.edu.au/docushare/dsweb/View/Collection-7201
https://adelaide.catholic.org.au/__files/f/35823/Working%20with%20Children%20Checks%20Screening%20Policy%20September%2019%20PCUPOL01%20approved.pdf
https://adelaide.catholic.org.au/__files/f/35823/Working%20with%20Children%20Checks%20Screening%20Policy%20September%2019%20PCUPOL01%20approved.pdf
https://adelaide.catholic.org.au/__files/f/35823/Working%20with%20Children%20Checks%20Screening%20Policy%20September%2019%20PCUPOL01%20approved.pdf
https://online.cesa.catholic.edu.au/docushare/dsweb/View/Collection-7259
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implemented for the current activity, if the details remain the same and the controls have 

been implemented and are effective in reducing risks to an acceptable level. 

Schools must ensure a risk assessment has been completed prior to seeking parental consent. 

 

Incident reporting 

All workers attending a camp or excursion must be made aware of their obligation to report 

incidents to the teacher-in-charge. The teacher-in-charge must contact the Principal as soon 

as practicable to ensure reporting of injuries and critical incidents in accordance with CESA 

protocols on critical incident management. 

 

Parents or legal guardians on camps or excursions 

Where parents or legal guardians request to accompany their child or young person to 

provide specific one to one support, the request may be considered by the Principal. 

However, no parent or legal guardian must be expected to accompany their child and the 

child or young person’s participation must not be dependent upon their support. If the 

parents’ or legal guardians request is deemed appropriate and if the adult is a suitable 

person, those adults will be considered a volunteer and must comply with the requirements 

of CESA’s Procedures for Engaging and Inducting Volunteers. When considering such a 

request the Principal must note that the presence of the parent or legal guardian does not 

diminish the school’s duty of care for that child or young person or others in attendance at 

the camp or excursion and all provisions of this policy and the camps and excursions 

procedure still apply. 

 

School based contact person 

There must be a school based or delegated contact person for all camps and excursions. 

This person must be a school leader, be contactable at all times for the duration of the event 

and have copies of all relevant documentation including relevant health and personal care 

plans and a copy of the Sports, Adventure, Camps and Excursions Risk Management Plan. 

which incorporates the emergency management plan. 

See section 5.2.8 of the Camps and Excursions Procedure for more detail. 

 

Bushfire prone areas 

Camp or excursion planning must consider bushfire danger. At the outset, schools should 

avoid planning camps or excursions in high bushfire danger areas during the summer months, 

particularly in the period between November and April, in favour of safer venues or times. If 

a bushfire is burning prior to departure and is likely to threaten the intended camp or 

excursion site, the camp or excursion must be cancelled. Similarly, if during a camp or 

excursion, if a bushfire poses a threat, the activity must be cancelled and plans made to 

safely evacuate all involved. 

Further information can be found in the annual CESA circular to Principals on Bushfire 

Response Planning issued every year in October. 

Consent (including waivers) 

To ensure legal obligations are met all schools are required to use the approved consent form 

that outlines all necessary information (the form proper must not be altered however 

additional information can be attached). All schools must ensure the following: 

https://edi.sa.edu.au/operations-and-management/school-preschool-and-fdc-admin/managing-volunteers/screening-and-suitability
https://edi.sa.edu.au/operations-and-management/school-preschool-and-fdc-admin/managing-volunteers/screening-and-suitability
https://online.cesa.catholic.edu.au/docushare/dsweb/Get/Document-32034/20191212_Procedures%2Bfor%2BEngaging%2Band%2BInducting%2BVolunteers%2BDec%2B2019_TA.pdf
https://online.cesa.catholic.edu.au/docushare/dsweb/View/Collection-7259
https://online.cesa.catholic.edu.au/docushare/dsweb/View/Collection-7259
https://edi.sa.edu.au/hr/for-managers/health-and-safety/creating-a-safe-workplace/camps-and-excursions
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● That a child or young person is not taken outside of the site premises on a camp or 

excursion unless written authorisation has been provided. Organisers of any activities 

outside the site grounds or beyond school or preschool hours must obtain the written 

consent of parents/legal guardians or adult students prior to obtaining approval for the 

activity to take place. 

● This policy is accessible to parents/legal guardians when seeking their consent. 

● The authorisation/consent given to a parent/legal guardian states the prescribed 

information (see the Camps and Excursions Procedure for further details). 

● The authorisation/consent must be submitted by a parent/legal guardian to a site staff 

member/teacher-in-charge no later than a week prior to the scheduled camp or 

excursion. 

Ultimately the Principal is responsible for ensuring the required consent is obtained prior 

to the conduct of any camp or excursion and that all relevant information is provided to 

the parent/legal guardian. 

Consent forms should not include a waiver clause that states the site or CESA cannot be 

held responsible for an accident or injury to the child or young person. Where a school is 

required to sign waiver forms for children or young people in order to secure a booking 

for a camp or excursion, please contact the CESA People, Leadership and Culture 

section for advice. In addition, please note: 

● A school or school staff member cannot and must not sign a waiver on behalf of a child 

or parent; 

● An individual teacher asked to sign a waiver for their own personal participation in an 

activity can do so, but needs to make their own decision about this; and 

● A school should not sign a general waiver which might affect the School’s rights and 

responsibilities without first seeking legal advice, to do so may have adverse 

consequences for insurance. 

 

Planning a camp or excursion 

The Principal must ensure that all necessary planning and documentation has been 

completed prior to the camp or excursion being finalised and approved. 
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